
Requesting a New Endowed Project 

The NUFinancials Chartfield Maintenance request form allows staff with access to NUFinancials to 
request a new chartfield value or update to an existing value. New endowed Project ID requests require 
additional review to ensure proper Chartfield set-up. The process is outlined below:  

Gift Acceptance & Fund Management team works with school/unit to establish endowed project 

�x Department ID and project attributes/purpose are determined based on the gift agreement 

Gift Acceptance and Fund Management submit Chartfield Request in NU Financials and must be approved by 
Accounting Services 

�x The department, Gift Acceptance and Fund Management, and Accounting Services are required to 
review the Chartfield request before it can be approved 

�x Any additional parties to be notified of project completion must be explicitly included in Question 3  


